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We wanted:

One vendor account in Voyager for Blackwell 
so that we could most easily track the money
The ability for PromptCat to differentiate 
among locations in the library



Ways to get what we wanted:

Use fund codes to differentiate among 
different locations, but …

Our fund codes are very, very, very detailed
Use subaccounts beneath the Blackwell 
umbrella

We could get away with six main locations



So we set up subaccounts …

Work with Blackwell to set up the naming 
convention for the subaccounts
Keep it simple and memorable (ours link to 
our Blackwell account designation and our 
long-defined alphabetic OCLC locations, e.g. 
CUWG-W (Stacks), CUWG-X (Reference))
Blackwell assigned the subaccount numbers



Order, order …

It’s important to set up the items in order
Some of the values we needed to select 
weren’t initially available to us because I set 
things up “out of order”
Vendor subaccounts ►EDI connection 
profiles ►Bulk import rules
Documentation from Blackwell will get you 
through the basics for each of these



Account/Subaccount set-up

Account #’s assigned by 
Blackwell – Account names 
agreed to with Blackwell



Set up EDI connection profiles

You will need a separate profile for each 
subaccount/location
Blackwell will provide the SANs (electronic 
address information) that you need
There will be separate SANs for each 
subaccount/location



The vendor envelope 
address is 
Blackwell’s SAN

The location envelope addresses 
designate our various locations and 
link to the subaccounts we set up



Note the matches 
among locations 
and SANs (location 
and address boxes)

Be sure to check correct 
usage boxes



Set up bulk import rules

You will need a different bulk import rule for 
each subaccount/location
The bulk import rule implants necessary 
routing information in the purchase order so 
that Blackwell sends the file off to PromptCat 
with the correct subaccount/location 
information



Bulk import settings

Crucial set-up values are entered under the 
“Orders” button
“Order Location” at the top of the screen
“Vendor Account” setting at the center top of 
the screen
Each of these settings must match the 
subaccount/location for the file of records you 
will be importing



All the bulk import rules in 
a row …

Essential information for 
correct EDI function is 
entered under “Orders”



Must match the 
intended location

This one 
must, too



You know you’ve got it right 
when …

The “Order Site” and “Ship to” and “Bill to” 
locations on the Blackwell purchase order 
created at bulk import matches the location 
for that order file
The SANs in the addresses on the “Process 
EDI messages” and the popup “Send 
Selected Messages” box match the EDI 
profiles for the locations you want for your 
record file



PO as created by bulk import; note that Order 
Site and Ship to/Bill to locations all match the 
desired location



The SAN in this address should match the 
address set up for this location in the EDI profiles



And the SAN in the Sender Code 
box should also match the SAN 
set up in the EDI profile for the 
desired location



A final change in SysAdmin 
settings …

Our serials librarian found she could not 
check in (or even look at the history) for some 
locations
Needed to change a setting to allow the 
Acquisitions/Serials module to receive items 
in the locations we had set up for EDI 



These needed to be checked to 
allow Serials to check in issues to 
the EDI locations



Other things to note …

We had very specific things that we wanted 
to accomplish with our set up
If you don’t need to distinguish among 
locations, you can set up just one rule for 
everything
Need to separate orders by locations from 
the outset and communicate the location 
information to the person who runs bulk 
import



Thanks to …

Sandy in Acquisitions who tried every new 
thing we came up with
Joan in Collection Management who 
harangued people so they would not give up
Sandro, Irene, and Dan at Blackwell who did 
not give up
Daryl at Ex Libris who supplied the missing 
information that brought everything together
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